A Guide to MD/DC Atlas Computer Data Entry

If you have ever worked your way through a purchase form on an internet retail page such as Amazon.com much of the process of submitting your Atlas results will seem familiar. You log in using an observer code from your County Coordinator and proceed through a series of forms prompting you for information. Perhaps the least familiar element will be the field card itself, but filling out the card is not very different from completing a field card by hand. By following the step-by-step instructions offered here you will be able to successfully enter your Atlas sightings and share your field study with anyone interested in the breeding birds of our State and District.

Step One: Go to the MOS Atlas home page (http://www.mdbirds.org/atlas.html). There you will see a link in orange text entitled “MD and the DC Breeding Bird Atlas 2002-2006 - - Data Entry”, the url for this web page is http://www.mp2-pwrc.usgs.gov/bba/MDDC_index.cfm. Click the link and you will be sent to the Atlas data entry pages on the Patuxent Wildlife Research Center website.

Step Two: You are now confronted with a menu entitled “Maryland and the District of Columbia 2002-2006 Breeding Bird Atlas”. The menu offers four options. To enter data you click the green “Main Menu” selection at the top of the list.

Step Three: You now arrive at the “Log in” menu. There are three blank fields and some explanatory text.  Click on the top field that prompts you for your “First and last name or your e-mail address”. Either your name (in first last order) or your e-mail address will work in this field. Hit tab and you will jump down to the next blank field where you will enter the six-character observer code provided by your County Coordinator. You may ignore the “Password” field because only coordinators are required to have a password. Click the outlined “Submit” button and you move on - if there were no typographical errors in your entries, that is.

Step Four: The “Main Menu” page is more detailed than the pages you have visited thus far. To enter your data you follow the green “Field Cards” text link by clicking it. 

There are other links that you can use on this page to view 1983-1987 Atlas data and to review species lists with bird names, four letter codes for North American bird species, the old AOU numbering system for birds, and safe date listings. If you have some time it can be entertaining and useful (the names and codes are those used to add new species to your field card) to look over these other materials.

Step Five: Field card data entry is a multiple step process. The first page you encounter is “Field Card, Step 1: block selection”. There is a pull-down menu at the top of the page. You may also enter the name of your block in the blank field provided, but in practice it is better to use the menu to avoid occasional typos. Click on the arrow on the right side of the menu and a list of blocks assigned to you will appear. Highlight the block on which you are working. Go to the “Who was the observer?” blank field and enter either your name or the name of the atlaser for whom you are entering data. Proceed by clicking the blue bordered “Continue” button.

If you use the “or enter another block option” and give the database a block not assigned to you it will respond with an error message instructing you to obtain a block assignment from the County Coordinator. In other words you need to enter data for blocks other than your own by using the “Incidental Sightings” menu.

Step Six: You now arrive at “Field Card: Step 2. Field Card effort”.  Although for this field season (2002) effort information is not mandatory we will require effort data, either estimated or actual, in future field seasons to help fund the Atlas Project. Money granted by Maryland DNR will require a match provided by volunteer hours and we will also develop a better understanding of how much observer effort is required to achieve good standards of block coverage with the actual effort information from atlasers.

There is a pull down menu that allows you to specify “Data collection mode”. “Assigned” is the default answer, so most of you would simply leave this menu alone and move on to the “hours” field by using the tab key.  Enter the number of hours you spent working in your block to the nearest half hour. Then choose the way you measured your effort as “actual” or “estimated” by filling in the appropriate button beneath the “hours’ field. When you are finished, click the “Submit” button.

There is also an optional, more detailed form below, similar to the “coverage” table on your field card. This allows you to enter the locations you covered, time of day (in 24 hour military notation), hours afield, and whether you were owling or not.  These details can be very helpful for you and coordinators in targeting areas and dates for further coverage and providing detailed information on how and when blocks were covered.

Step Seven: Now you come to “Field Card Step 3” which consists of a list of all of the bird species that were recorded in your assigned block in the 1983-1987 MD/DC Atlas Project. Each entry has the bird’s name and a set of three blank columns allowing you to enter the correct status code under “Possible”, “Probable”, and “Confirmed” for each species you found this year. If you mis-enter the status code, for instance writing a confirmed code in the probable column, the program will prompt you for the correct code. Those species you did not find in the current field season will reappear as blank rows each time you edit the data over the next five years until you finalize the data at the end of the Project. Presumably most of these species will eventually be found in your block unless they have genuinely been lost to the block or are very difficult to find in your block and region.

As you move through your own field card you may find that you have discovered species new to your Atlas block. You should mark these species lightly in pencil as you go along because at the end of the field card page you will see a small square with a zero and a “down arrow” with the text “add more species rows” to its left. Click the down arrow and highlight the number of species you marked on your card to add them. If you have more than nine new species you will need to add these additional species in another field card round. After you have specified the number of new species, click the button marked “Next” on the lower right of the field card.

Step Eight: You will now have your new rows at the bottom of the field card. To add species either type in the full bird name, e.g. Northern Rough-winged Swallow, or use the four letter code, e.g. NRWS, in the blank field provided. The names and four-letter codes used for data entry may be found in the species lists under the “Species Information” menu item on the “Main Menu” page. Note that one non-standard bird name is used by the program – Yellow-shafted Flicker for the eastern subspecies of Northern Flicker. After you have added the names/codes click “Next” on the lower right.

Step Nine: You should now have your new species in red text inserted into the field card list in taxonomic order with the three columns for “Possible”, “Probable” and “Confirmed” status. Enter the status codes as before and proceed to the “Next” button to go on.

Step Ten: At this point you will receive the list as you have typed it, without the species missed from the 1983-1987 list – these rows will return when you do future editing sessions. If you have no more new species to add go over your list carefully to look for errors. If you have more new species (beyond the limit of nine) repeat the addition of new rows, species and codes as described in Steps Seven, Eight and Nine. When you are done reviewing the list and/or adding new species click the “Next” button again.

Step Eleven: You have now reached “Field Card, Final Step” you will see a reformatted list headed by a terse report of your block results, e.g. “You have entered 12 PO, 30 PR, and 25 CO, 67 sightings total.”  Go over your data one last time to check for any mistakes that may have been made. If you find any mistakes use the “back” button on your internet browser to return to the Field Card pages and make the necessary changes to your results. To remove data simply remove the text from any field and hit “Next” and the blank fields will disappear; to revise data highlight and type over the original text and then hit “Next”.  

Step Twelve: When you are satisfied that the details are correct go to the bottom of the list where you will see two outlined buttons on the lower right. The upper button is the “Save” button for instances when you wish to return to your block and revise or update it, and the lower button is the “Finish” button for submitting your data as final. If you choose “Finish” you will no longer be able to edit your data unless you ask your County Coordinator to revert the block’s data to “Saved”.  It is important that you “Save” or “Finish” your data at this step or you could lose the block results you just typed, requiring a “do over” of the block. As any of you who have hit the “Delete” or “Send” buttons at the wrong time know, this is one of the least fun things about using computers.

That’s it! You have successfully submitted your Atlas block results to the coordinators for review and public posting. If you have any problems or questions about Atlas data entry feel free to contact Project Coordinator Walter Ellison, phone 410-778-9568, e-mail rossgull@crosslink.net (home mailing address: 23460 Clarissa Rd, Chestertown, MD 21620).

How to Enter Incidental Reports Online

If you have found a nesting bird or a potential breeding bird of interest within safe dates outside of your assigned block, you can submit these observations by using the “Incidental Sightings” link on the Main Menu of the Atlas Data Entry pages. The process is quite similar to Field Card entry. Here are the basic steps for entering an Incidental Report with emphasis on differences from Field Card entry.
 

1) Go to the "Main Menu" and select "Incidental Sightings"
 

2) Choose reporting source if you are entering the sightings for yourself or another observer.
 

3) Proceed through the "Step One" page selecting the county (if known), and the block (if known).
 

4) Next choose an Option. This will most often be Option A - a standard incidental sighting. Option B is for observers who have spent a considerable amount of time in a block helping a block leader.
 

5) Enter the date and detailed locality information under Option A. Then click the "Continue" button at the bottom of the "Step One" page.
 

6) Under "Step Two" type in the name(s) of the species you found or the four-letter codes for the species. Click "Next".
 

7) On the next page enter the atlas code(s) for the species. Add additional species rows as needed and repeat the process. Click "Next" in any event.
 

8) Review your data, note any flags added by the program. Click "Save" if you are satisfied, or use the browser "Back" button to revise the information. 
 

Caveat: There seems to be no way to officially designate a quarterblock in "Step One" for now, so you will receive an error message at the end about specifying a quarterblock in NW blocks and quarterblocked counties. Because you have given detailed locality information in Step One a quarterblock can be assigned retroactively so ignore these seemingly dire warnings. The data will be saved.
